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Chief, Mancgewe:.: Staff | | 20 August %57

Chief, Records Fenagemeni Staff

Vee 1y Report - Week E ding 25 Auguss 1957

e Contributions

-~ -

b

(1) The Records Ceuter received 1if feet of records and
ellminated 12 ewbio feet.

(2) 81x new and revised forms were approves.

{3) Eiever & drawer safe ca
drawver cabirets in FF,
savings of 33,314,

(&) SBuelf ffling inetallatic: completed 1a BR/OCH.

s were replaced by 10 five-
repregents 8 replacement

() Completed installstion of Subjeet-Numeric Filing Bistes

ég Office of the Chief, Jenefits and Casualty Division,
(5} Cowpleted revisic: of recards control schedule for ONE.
Intangible

e

2. Assirnpents - Active

B

irstailation of Subject-Fuzeric Filing System, Office of
rersonpel, Plans and Developrent Staff.

s

?if;’-f of Records Control Schedule, Offfce of Scientific Intelli-

Reviev of Records Contro: Schedule, Offfce of Ceneral Counsel'
Review of Records Control Schelule, DD/P Area .

Feview of Regords. Control Sehedule, Jffice of Personmnrel -
- § " i »‘ E -
hevtev of Vital Persorne] records.

Shelf Pile Installation, Industrial Register

Developwent of floor plan for ci/oa operiﬁml branches,
she . T filing equiprent and zmechanized equipment for index cards.

Declassified in Part - Sanitized Copy Approved for Release 2012/08/13 : CIA-RDP70-00211R000900070062-6




Declassified in Part - Sanitized Copy Approved for Release 2012/08/13 CIA-RDP70-00211R000900070062-6

"'-—‘:-@ ey e

1. Instelisiion of Subjeet-tumeric Filing Systee in OBI.
3 a‘am Managenent surwey in Printing Services nivhm, &.\/
¢, Twenty-three pew ard revised forzs in process.

7, Aselgnments - Imactive

a. Freparation of legulation snd Handbook, Reporte Ynpagewent .
b, Reeords Control Sehedule, i oL,

25X1

25X1

ES

25X1 Mgt/S/RMS Jm1(29Aug.57)

anry
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